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0 paboTe C MepcoHaNbHBIMH JAHHBIMH paboOTHUKOB
I. O61mue nonoxeHus

1.1. Tlonoxenue o pabore ¢ nepcoOHATLHBIMH JAHHBIMU COTPYJHUKOB 00JaCTHOIO
FOCYIapCTBEHHOTO OIOJKETHOTO yUpexaeHus 3paBooxpanenus «Ilonukauanka No 7y
pa3paboTaHo B COOTBETCTBUM ¢ TPYHOBBIM KOIEKCOM, DenepanbHbIM 3aKOHOM OT 27
uosst 2007 roga Ne 152-®3 «O nepcoHaNbHBIX JaHHBIXY, JPYTUMU HOPMATUBHBLIMU
aKTaMHM, JCHCTBYIOIIUMMH B cepe 3alUThl IEPCOHATBHBIX JAHHBIX.

1.2. Hacrosunee Ilonoxenne onpemenseT HOPSAOK paGOTHI (cbopa, obOpaboTKy,
UCTIO/Ib30BAHMS, XPAHEHHMS M T.J.) C TEPCOHANBHBIMH JAHHBIMH COTPYIHHUKOB U
FapaHTMM  KOH(QUICHUMANILHOCTH CBEJEHHH O COTPYAHHKE, MPENOCTABICHHBIX
COTPYAHUKOM TOJUKIHHUKE.

1.3. Hacrosimee Ilonoxerue Berymaer B cuiy ¢ 1 anpesst 2013 ropa.

[I. ITonsiTHE ¥ cOCTaB MEPCOHANBHBIX TaHHBIX

2.1. TlepconanbHble JaHHBlE paGOTHHKA - MHOGas UHOpPMAIHsI, OTHOCAIIASCS K
KOHKPETHOMY pabOTHHMKY (CyOBEKTY MepCOHATBHBIX NAaHHBIX) M HEOGXOIMMAS
YUPEKICHHUIO B CBSI3U C TPYJOBBIMH OTHOLIEHHSIMH.

2.2. K mepcoHanbHbIM JAHHBIM OTHOCSTCS:

- (haMUITHSI, WMsI, OTYECTBO;

- TO, MECdll, naTta W MECTO POXKACHHS, a TaKkKe JAPYTHe JaHHblE, COAEpKAIlhe B
YZIOCTOBEPEHHUHU JIMUHOCTH PaOOTHUKA;

- CBEJICHHS O CEMEHHOM IOJIOXKEHUH PabOTHUKA, €r0 COLMATLHOM U MMYILECTBEHHOM
MOJIO)KEeHHH;

- CBelieHHst 00 o00pa3soBaHMH pPabOTHMKA, HANMYMH CHENMATBHBIX 3HAHUH MM
IOJAITOTOBKH;

- IaHHBIE O MPOYECCHH, CIENUATBHOCTH PaGOTHUKA,

- CBEJIEHUS O 10X0/1aX pabOTHHKA;

- JlaHHBIC  MEIMIMHCKOIO  XapakTepa B Cly4Yasx,  IPeLyCMOTPEHHBIX
3aKOHOJATETBCTBOM;

- JJaHHbIE O YJIeHaX CeMbH PabOTHUKA;



- laHHBIC O MECTE JXUTEJIbCTBA, MIOYTOBLIA ajipec, TeleoH pabOTHHKA, a TAKKE YICHOB
€ro CeMbH;

- /JlaHHBIC, COJA€p)KallMe B TPYIOBOW KHM)KKE DabOTHHKA M €ro JIM4YHOM Jejie,
CTPaxoBOM  CBH/ETENILCTBE  TOCYIapCTBEHHOIO  IEHCHOHHOIO  CTPAaxOBaHHS,
CBH/IETENIBCTBE O IMOCTAHOBKE HAa HAJIOTOBBIN YYET;

- laHHBIC, COAEPIKAILMECS B TOKYMEHTaX BOMHCKOTIO ydeTa ([P UX HAJIHUMH);

- ZpYTHE NepCOHAbHBIC NaHHBIE, IIPU OIPE/E/IeHUH 00BbeMa U COEPKAHUS KOTOPBIX
YUPEXKACHUC PYKOBOJACTBYETCsS HACTOAIIUM [lookeHHeM M 3aKOHOJATENILCTBOM
Poccuu.

III. TIonyuerne u 06paGoTKa NIEPCOHATBHBIX JAHHBIX PAGOTHUKOB

3.1. IlepconanbHble naHHBIE pPaGOTHMKA MPECTABISIOTCS UM caMuM. [TONMKIMHUKA
BIIpaBe IOJTy4aTh IEPCOHANbHBIE NaHHBIE COTPYAHMKA OT TPETBUX JIMI[ TOIBKO TIpU
HaJIMYMH TTHCBMEHHOIO COTJIACHsSI COTPY IHHKA.

3.2. CoTpynHHK 00sI3aH MPEACTABIATH B OTHEN KaJIpOB JOCTOBEPHBIE CBEJICHHS O cebe.
Otzen kanapoB mpoBepsieT I0CTOBEPHOCTH CBEIEHHIA. [Ipy ¥3MeHeHUH TMepcoHaTbHBIX
JIQHHBIX PAOOTHHUK JOJDKEH  IIMCBMEHHO YBEIOMHUTH 00 5TOM B CpOK, He
IpPEBbIIAIOINNT 14 qHEH.

3.3. YupexjeHue He MMeeT mpaBa MoIy4aTh 00pabaThIBaTh MEepPCOHANBHBIE JAHHBIE
paboTHKKA O ero MOJUTHYECKUX, PEITUTHO3HBIX W MHBIX yOeXIEHUI U YaCTHON KU3HU.
B ciydasix, HemocpelICTBEHHO CBS3aHHBIX C BOIPOCAMH TPYJOBBIX OTHOIIEHHMH, B
COOTBeTCTBUM CO cTathed 24 Kouctutynmu PO Brnpase nonyyats u oOpabarbIBaTh
JlaHHbIE O YaCTHOH JKM3HHU PaOOTHHKA TOJIBKO C €0 IMUCHMEHHOIO COrTACHSL.

3.4. OGpaboTKa MepcoHaNbHBIX JaHHBIX PAGOTHAKOB TIOMHKIMHAKHA BO3MOXKHA TOTBKO
C MX corjacus 1100 6e3 UX COINIACHUSI B CIIEAYIOIMX CTydasx:

- IEPCOHANIbHBIC JaHHBIE SIBJISIOTCS OOIIENOCTYTHBIMY;

- TI€PCOHATBHBIC HAHHBIC OTHOCSTCS K COCTOSIHMIO 3I0POBbS pabOTHHKA, M HX
00paboTka HeoOXOmMMa Uls 3alUTHl €ro SKU3HH, 310POBbSl WJIM HUHBIX YKH3HEHHO
B2XXHBIX MHTEPECOB APYTUX JIUIL U TIOJTyY€HHE COTacks pabOTHUKA HEBO3MOKHO;

- 1O TPeOOBaHMIO TOJHOMOYHBIX TOCYIApCTBEHHBIX OpraHoB - B cliy4asx,
NPeayCMOTPEHHBIX (heepalbHbIM 3aKOHOM.

3.5. Ilpn 06paboTKe nepcoHaNbHBIX JaHHBIX, HE CBSI3AHHBIX C HCIIOTHEHHEM TPYAOBOIO
JI0rOBOpA, TOJUKIMHUKA 00si3aHa TOJNYYHTh COriache pabOTHHKA Ha 00paboTKy ero
NePCOHAIBHBIX IAHHBIX B MTMCEMEHHOM BHJIE.

3.6. IlucemenHoe cornacue paGoTHHKA Ha 00paboTKy CBOMX MEPCOHATBHBIX JIaHHBIX
JOJIKHO BKJIIOYATh B ce0s:

- (hamMMIIHIO, MMSI, OTYECTBO, aAPeC MecTa KUTEIbCTBA COTPY/ITHUKA, HOMEP OCHOBHOI'O
AIOKYMEHTA, yIOCTOBEPSIOIIETO €ro JIMYHOCTh, CBEAEHHUS O JaTe BBLAAYM YKA3aHHOTO
ZIOKYMEHTa ¥ BBIIABILEM €TI0 OpraHe;

- HauMeHOBaHHE ((DamMuiIMIO, MMs, OTYECTBO) M ajpec oreparopa, IOJIy4arollero
coriacue cyObeKTa nepcoHalbHbIX JAHHBIX;

- ienb 00pabOTKH NePCOHATBHBIX TAHHBIX;

- ICPEYCHD TIEPCOHAJIBHBIX IaHHBIX, Ha 00pabOTKY KOTOPBIX JaeTcsi cornacue cyOobekTa
NIEPCOHAJIbHBIX JaHHBIX;



- TIepeyeHb NeHCTBUH C NEpPCOHATBHBIMU JaHHBIMH, HA COBEPIIECHHE KOTOPBIX TaeTcs
cornacue, oOllee ONMCAaHME HCIIONb3yEMBIX OIEPATOPOM CHOCOBOB o0paboTku
IEPCOHATBHBIX JTaHHBIX;

- CPOK, B TEYEHHE KOTOPOro JSHCTBYET COIIacHe, a TAKXKe MOPSI0K ero OT35IBA.

3.7. O6paboTKa MepcOHATBHBIX JaHHbIX pabOTHHKOB OCYIIECTBISAETCS UCKITFOYUTENBHO
B LIeJIsIX 00ecreueHust CoOI0IeHHS 3aKOHOB WU APYTHX MPaBOBBIX aKTOB, COAEHCTBUS
paboTHUKaM B TPymOyCTpoiicTBe, OOydYeHHH W NPOJBIKEHUHM UX TI0 CIyxOe,
obecrieyeHHH MX JMYHON Ge3omacHoCTH, KOHTPOJISI KOJMYeCTBA W KayecTna
BBITIOJIHAEMOH pabOThI U 06eCTIeYeHH s COXPAHHOCTH MMYILECTEA.

3.8. Ilpy NpHHATHH PeLIEHUH, 3aTparHBaloNHX MHTEpeChl pabOTHHKA, YUPEKICHUE He
MMECT IIpaBa OCHOBBIBATHCS Ha MEPCOHANBbHBIX JAHHBIX PaGOTHHKA, MONYYEHHBIX
HCKIIIOYUTEIBHO B PE3yNbTaTe MX aBTOMATU3UPOBAHHON 0OPaGOTKM MIM 0
DJICKTPOHHOM 1MoyYTe.

3.9. 3ammra NEpCOHANBHBIX  JMaHHBIX pabOTHHKOB OT HX HENpPaBOMEPHOIo
MCIIOJIb30BAHUS WM YTPaThl 00eCHeYnBaeTCs MOMUKINHUKON 3a cyeT ee CPEICTB B
[IOpsIZIKE, YCTAaHOBJIEHHOM 3aKOHOAATEILCTBOM POCCHH.

3.10. PaboTHUKH M MX MPeNCTABUTENH JOMKHBI OBITH O3HAKOMJIEHBI I0J] PACIUCKY C
AIOKYMEHTaMH MOIMKIMHUKY yCTaHABIMBAIOIMMH MOPSI0K 00paboTKu IIEPCOHATIbHBIX
A@HHBIX, a TaKKe 00 UX MpaBax U 00SI3aHHOCTIX B ATOH 00JIACTH.

IV. Ilepenaya nepcoHanbHbIX AaHHBIX

4.1. Tlpu nepejaye nepcoHaIBbHBIX JAHHBIX pabotnuka OI'BY3 «llonuxmmauka Ne 7y
JIOJIKHA COOITIOIaTh Clie/lytolue TpeGoBaHuS:

- HE COODIIATh NepCOHAIbHbIE NaHHbIe PaGOTHHKA TPeTbel CTOpOoHe 6e3 MUCHMEHHOTo
cornacus pabOTHHKA, 32 MCKIIOYEHHEM CIIy4aeB, KOTJa 3TO HEOOX0IMMO B IIeNsiX
NPCAYNPEKACHAS  YTPO3bl JKH3HH U 3JOPOBBIO paboTHHKa, a TaKxke CIy4asx,
YCTaHOBJICHHBIX (he/IepaibHbIM 3aKOHOM:;

- HPCAYNPENUTD JIULL, NOTYYAIOLINX NePCOHANbHbIE TaHHbIe PAGOTHHKA, O TOM, YTO 3TH
JlaHHBIE MOTYT OBITb MCTIOIB30BAHBI JIUIIh B LENSX, IS KOTOPBIX OHU COOOILEHBI, U
TPeOOBATH OT ITHX JIULI IOATBEPIKAEHHS TOr'0, YTO 3TO MPABUJIO COOIIIOIEHO;

- HCPeAaBaTh TIepCOHANbHbIC J[aHHblE PAabOTHUKA IPEACTABUTENIAM pabOTHUKOB B
TIOPSI/IKE,  YCTaHOBJIEHHOM 3aKOHOAATeNbCTBOM Poccuu, wu OrPaHUYUBATL 3Ty
MHQOPMALIUIO TOJBKO TeMM ICPCOHATIBHBIMH ~ IaHHBIMM ~ PabOTHHKA, KOTOpBIE
HEOOXOAMMBI JUIS BBIMONHEHHS YKa3aHHBIMHA NPEICTABUTENAMH UX (YHKIHH.

V. JlocTyn K nepcoHambHbIM JaHHbIM paboOTHHUKOB

5.1. locTyn K MepcOHaNbHBIM NaHHBIM pabOTHUKOB pa3pelieH MOKHOCTHbIM JMLam,
KOTOPBIM  IICPCOHANIbHBIE JaHHBIE HEOOXOIMMBI JUIS  BBITOJIHEHUS KOHKPETHBIX
TPYIOBBIX (DYHKIIMIA.

5.2. Jloctyn k MPOrpaMMHOMY OOECTIEUEHHIO, a TaKXKe K NEPCOHANIBHON MH(pOpMaIuy,
XPaHSUIEHCS Ha OIEKTPOHHBIX HOCHTENSX, O0OCCHEUHBACTCS JABYXCTYIEHYaTOM
CHCTEMOH mapoleii: Ha ypOBHE JIOKAIbHOI KOMIIBIOTEPHOW CETH M Ha ypOBHe 0a3
JIAHHBIX.

5.3. PaGoTHuKM uMeroT [IpaBo:



- MOly4aTh JOCTYIl K CBOMM II€PCOHANBHBIM IaHHBIM, BKJIIOYas IPaBO Ha
0e3BO3ME3/IHOE MOJTyYeHHe KOIHU JII0GOr0 TOKYMEHTA, COJNEpPIKAIIEero MepCoHalbHbIE
JlaHHBIe PabOTHHUKA HA OCHOBAHMM IMCBMEHHOIO 3asBJIEHMS, TIEPEeJaHHOTO B OTHEI
KaJIpoB;

- TpebOBATb yTOUHEHHUS, HCKIIOUEHHS], OJIOKMUPOBAHMUS, yHUUYTOKEHHUS MM MCTIPABIICHHS!
HETIOJIHBIX, HEBEPHBIX, YCTAPEBIIMX, HEJOCTOBEPHBIX, HE3AKOHHO TIOJYYEHHBIX WITH He
SBIISIOLIMXCS HEOOXOAMMBIMH IJIsI YUPEXKIAEHHS IEPCOHATBHBIX JTAHHBIX,

- TpeboBaTh W3BELIEHUs MOJHKIMHUKON BCEX JIML, KOTOPHIM paHee ObLIM COOBIIEHbI
HEBEPHBIE ~ WJIM  HEMNOJHbIE II€PCOHAIbHBIE JaHHble paboTHHKA, 000 Bcex
IIPOM3BE/IEHHBIX B HUX UCKIIFOYEHUSIX, UCTIPABIEHUSIX UM AOTIOJHEHHSIX.

5.4. O6GxanoBaTh B Cyn JH00ble HeNpaBOMEpHBIE ACHCTBUS WM  6e3ieiicTBUS
MOJIMKITMHHUKH [TPpU 00paboTKe U 3alUTe €ro MepcoHaIbHBIX IaHHBIX.

VI. Xpanenue u yHUYTOKEHUE TIEPCOHANBHBIX JAHHBIX

6.1. JlokyMeHTbI, KOTOpBIE OTHOCATCS K MEPCOHATBHBIM JlaHHBIM, 00pabaThIBAIOTCS U
XPpaHATCs B OT/AeJe KaJIpOB.

6.2. IlepcoHanbHble JaHHbIE pPaGOTHUKOB MOTYT OBITh IIOJIy4YeHbl, TMPOXOIUThH
JlaibHeHIITyI0 00paboTKy M TepesaBaThCsi Ha XpaHEeHHe, KaK Ha GyMaykKHbIX HOCHTEJISX,
Tak 1 B 3JIEKTPOHHOM BHJIe (IIOCPE/ICTBOM JIOKATIbHOM KOMIIBIOTEPHOM CETH).

6.3. llomelienus, B KOTOPBIX XpaHATCA IEPCOHANBHBIE JAHHBIE pabOTHUKOB,
000pYIYIOTCS HaIeXKHBIMK 3aMKaMK M CHCTEMOM CUTHATM3AIHL.

6.4. JIOKyMeHTBI, cozepallde TNepCcoOHATbHbIE IaHHbIE, MOMIEKAT XpaHEHUI0 W
YHUUTOXKEHHIO B ITOPsJIKe, IIPETYCMOTPEHHOM apXHBHBIM 3aKOHOAATEILCTBOM Poccuu.
6.5. IlepcoHanbHble TaHHBble PaGOTHUKOB IOUIEKAT YHHUTOXEHHUIO 110 JOCTHIKEHUH
Lieseit 00pabOTKU UM B CIydae yTpaThl HEOOXOIMMOCTH B JOCTHKEHUH TaKUX LIeJIeH.

VII. OTBeTCTBEHHOCTD 3a HAPYILIEHHE HOPM, PEryTHPYIOLIHX 00paboTKy
TIEPCOHAJIBHBIX JaHHBIX

7.1. PabOTHUKM, BHHOBHbIE B HapyIICHUH NOpsi/IKa OOpalleHHs] ¢ MEePCOHAIBLHBIMU
AQHHBIMM, HECYT AUCUMUILIMHAPHYIO, a IMUHUCTPATUBHYIO, MATEPHAIIBHYIO, MPaXIaHCKO
- TPaBOBYIO HJH YIOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHM C (hesiepanbHBIMH
3aKOHaMH.

7.2. IlpencraBneHue pabOTHUKOM IOJUTOMKHBIX JIOKYMEHTOB SIBJISIETCSI OCHOBaHUEM JIJISI
BBIHECEHHSI TUCLUUIIIIMHAPHBIX B3bICKAHUH BIIOTH JI0 YBOJBHEHHUSI.
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